STATE OF MONTANA
Department of Natural Resources & Conservation
An Equal Opportunity Employer
REPOSTED
Job Title: 
Team Coordinator/Trainer

Division: 
Forestry

Position #: 
35099
Location:
 Missoula


Status: 
Temporary (GRANT FUNDED/MODIFED) Full-Time

Salary:
$34,181 - $36,754 annually DOQ

Bargaining Unit: 

None


Supplement required: 
Yes
Resume Required:  
Yes
The Department of Natural Resources and Conservation DNRC mission is to help ensure that Montana’s land and water resources provide benefits for present and future generations.  This position located in beautiful Missoula, MT.
The DNRC believes employees are their most important asset.  The DNRC empowers employees to exercise professional judgment in carrying out their duties.  Employees are provided with the training and tools necessary to achieve the mission.  Both team effort and individual employee expertise are supported and sustained.
Online applications are encouraged; however, for applicants choosing not to apply online, please submit your current resume; cover letter that addresses how your education and experience meet the education and experience requirements of this position; and answers to the supplemental questions marked with your name and the position number.
Completed application materials must be received by midnight February 10, 2012 to DNRC/Human Resource Bureau/PO Box 201601, Helena MT 59620 or to a Montana Job Service.  If applying online, go to: http://mt.gov/statejobs/default.mcpx
DESCRIPTION OF DUTIES:  

This position technical assistance and supports various all-hazard and emergency management programs. Coordinates All Hazard Incident Management Teams on an emergency response or recovery efforts. Schedules teams on call status and provides program guidance and direction. Identifies training requirements and coordinates, instructs and/or participates in training for staff, teams and state/county exercises in compliance with HSEEP requirements. Assists in establishing a training and exercise plan, criteria for credentialing and a credentialing process, evaluation of crosswalks, and a Recognized Prior Learning program. Coordinate NIMS training and position specific training for teams and developing personnel interested in teams, including instructor coordination. Responds to All Hazard Incidents either as a member of a team or to evaluate needed changes in the program. 

Researches, develops, prepares and delivers oral briefings. Assists in developing briefings, speeches, papers and reports to explain the All Hazard response, recovery, mitigation and/or preparedness programs to media and various groups. Research, develop and write various forms of professional documentation. Provides input to recommendations and actions related to emergency management programs. Provide outreach to the agencies, entities, counties, Tribes of Montana on the All Hazard Incident Management Teams and incident response capabilities available for support of All Hazard Incidents.

Writes and manages grants to support the All Hazard program. Manages budget for All Hazard program with the Training and Prevention Section. Develops cost benefit analysis and funding plan for the All Hazard program. Provides staff support to the All Hazard Committee of the State Emergency Response Commission and/or task group(s) of the All Hazard Committee. Manages workflow of administrative support personnel. Performs other duties as assigned.

QUALIFICATIONS:  
The job requires the ability to maintain a productive working environment, solve problems, and meet goals and objectives through leadership, teamwork, communication, and creativity.  

This position requires knowledge of the principles, theories, and methods of emergency management in the all-hazard environment; knowledge of federal, state, local and tribal emergency management coordination and policies; and the knowledge of the methods, principles, and protocols for NIMS Incident Management Teams. The applicant should have extensive background in Incident Command System training and team development and coordination. A demonstrated knowledge ICS and adult teaching is necessary.
Ability to work long hours under stressful conditions.  Must be able to meet the physical fitness requirements of the NWCG or NIMS qualified position(s). Must be able to travel extensively, with overnight stays and maybe assigned for two (2) week all-hazard assignments.
EDUCATION AND EXPERIENCE:
The knowledge, skills, and abilities are typically acquired through a combination of education and experience equivalent to college degree (Bachelor’s).
Five or more years of experience and education must emphasize the following all hazard emergency management: Hazmat, SWAT operations, flood, earthquake, pandemics, structure and wildland fire, environmental accidents, collaboration, and protocols for developing teams, policy and program development, writing and public speaking.
Must have completed the following course work: 

1. IS-700a and IS-800b  

2. ICS-100 and ICS-200 or equivalent

3. ICS-300 and ICS-400 or equivalent

4. IS-701, Multi-Agency Coordination Systems (MACS) or S-401 Multi-Agency Coordination
Must also provide documentation that supports successful completion of formal adult education and/or training to include at least one of the following: 
1. Emergency Management Institute’s (EMI) Master Trainer Program

2. National Fire Academy’s (NFA) Educational Methodology course

3. National Wildfire Coordinating Group’s (NWCG) Facilitative Instructor (M-410) course

4. Center for Domestic Preparedness (CDP) Instructor Training Certification Course

5. Equivalents (i.e. Total Army Instructor Training Course (TAITC); Small Group Instructor Training Course (SGITC); G265 Basic Instructional Skills course: etc.

6.  Effective Fire Management Presentations, MTDNRC

7. State Certified Level II or higher Fire, Rescue, and/or EMS Instructor (NFPA 1041 – Level II).

8. State Certified Teaching Certificate

9. Advanced degree in education, educational psychology, technical education, or a related program.
COMPENSATION: 

This is a grant funded/modified position.

Salary is $34,181 - $36,754 annually depending on qualifications.  
State employees scheduled to work at least halftime are also provided paid health, dental, and life insurance.  Other benefits for eligible state employees include a credit union, a deferred compensation program, public employee’s retirement program, 15 working days annual leave per year, 12 days sick leave per year, paid holidays, and up to 15 days military leave with full pay.

APPLICATION AND SELECTION PROCESS: 

The DNRC may include the following factors in determining whether an applicant meets the qualifications for the position: application form and resume, education, structured interview, job-related reference checks, job-related work experience, job-related current and past performance and application supplements.
Application materials required for this position are: 
1. Completed State of Montana application form;

2. Resume and documentation for require courses.

3. Answers to the supplemental questions marked with your name and the position number.

Applicants claiming Veteran’s or Handicapped Person’s Employment Preference must submit verification of eligibility with the application materials.  Required documents include a DD-214 (military) and/or the PHHS Certification of Disability form and the Employment Preference Form.

In accordance with the immigration Reform and Control Act, the person selected must produce within three days of hire documents that show authorization to work in the United States. Examples of such documentation include a birth certificate or Social Security card along with a driver’s license or other picture I.D., or a U.S. passport, or a "green card".  Also to comply with the Montana Compliance with Military Selective Service Act, this Agency (Montana Department of Natural Resources and Conservation) must verify that the covered applicant has complied with the federal Military Selective Service Act before starting employment.

SUPPLEMENTAL QUESTIONS
Position #:  35099
Job Title:  Team Coordinator/Trainer 
Closing Date:  February 03, 2012
Please answer the following supplemental questions.  This provides you an opportunity to present more complete and specific details regarding your qualifications.  The responses should be clear and concise since the hiring team may view them as a sample of your written communication skills and no more than 300 words each.  This supplement is reviewed separately from the other application materials and is part of the evaluation process.
Describe, analyze, and evaluate yourself with the following questions. Be specific in using examples that relate to the position.
1. Knowledge of Local, State and FEMA [NIMS] all hazard management programs. 

2. The DNRC is entering a period of change with the implementation of the All Hazard Incident Management Team project.  What skills, experiences, and training do you have for dealing with change?  Provide at least two (2) examples where you were instrumental in implementing change using your skills, experience and training.[No more than 300 words per example]
3. Your ability to manage and coordinate, training development projects and instructional programs in the All Hazard environment [Law Enforcement, SAR, Fire, HazMat, Terrorism, Pandemics, Severe Weather, etc.]
